National Foundation on the Arts and the Humanities

should be amended or corrected, you
will be informed promptly in writing of
the refusal to amend or correct the
record and the reason for this decision.
You will also be informed that you
may appeal this refusal in accordance
with §1159.11 of this part.

(f) Requests to amend or correct a
record governed by the regulations of
another agency will be forwarded to
such agency for processing, and you
will be informed in writing of this re-
ferral.

§1159.11 How can I appeal a refusal to
amend or correct an Endowment
record?

(@ You may appeal a refusal to
amend or correct a record to the Chair-
person. Such appeal must be made in
writing within 10 business days of your
receipt of the initial refusal to amend
or correct your record. Your appeal
should be sent to the Office of the Gen-
eral Counsel (see §1159.3 of this part),
should indicate that it is an appeal,
and should include the basis for the ap-
peal.

(b) The Chairperson will review your
request to amend or correct the record,
the General Counsel’s refusal, and any
other pertinent material relating to
the appeal. No hearing will be held.

(c) The Chairperson shall render his
or her decision on your appeal within
30 business days of its receipt by the
Endowment, unless the Chairperson,
for good cause shown, extends the 30-
day period. Should the Chairperson ex-
tend the appeal period, you will be in-
formed in writing of the extension and
the circumstances of the delay.

(d) If the Chairperson determines
that the record that is the subject of
the appeal should be amended or cor-
rected, the record will be so modified,
and you will be informed in writing of
the amendment or correction. Where
an accounting was made of prior disclo-
sures of the record, all previous recipi-
ents of the record will be informed of
the corrective action taken.

(e) If your appeal is denied, you will
be informed in writing of the following:

(1) The denial and the reasons for the
denial;

(2) That you may submit to the En-
dowment a concise statement setting
forth the reasons for your disagree-
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ment as to the disputed record. Under
the procedures set forth in paragraph
(f) of this section, your statement will
be disclosed whenever the disputed
record is disclosed; and

(3) That you may seek judicial review
of the Chairperson’s determination
under 5 U.S.C. 552a(g)(1)(a).

(f) Whenever you submit a statement
of disagreement to the Endowment in
accordance with paragraph (e)(2) of this
section, the record will be annotated to
indicate that it is disputed. In any sub-
sequent disclosure, a copy of your
statement of disagreement will be dis-
closed with the record. If the Endow-
ment deems it appropriate, a concise
statement of the Chairperson’s reasons
for denying your appeal may also be
disclosed with the record. While you
will have access to this statement of
the Chairperson’s reasons for denying
your appeal, such statement will not be
subject to correction or amendment.
Where an accounting was made of prior
disclosures of the record, all previous
recipients of the record will be pro-
vided a copy of your statement of dis-
agreement, as well as any statement of
the Chairperson’s reasons for denying
your appeal.

§1159.12 Will the Endowment charge
me fees to locate, review, or copy
records?

(a) The Endowment shall charge no
fees for search time or for any other
time expended by the Endowment to
review a record. However, the Endow-
ment may charge fees where you re-
quest that a copy be made of a record
to which you have been granted access.
Where a copy of the record must be
made in order to provide access to the
record (e.g., computer printout where
no screen reading is available), the
copy will be made available to you
without cost.

(b) Copies of records made by photo-
copy or similar process will be charged
to you at the rate of $0.10 per page.
Where records are not susceptible to
photocopying (e.g., punch cards, mag-
netic tapes, or oversize materials), you
will be charged actual cost as deter-
mined on a case-by-case basis. A copy-
ing fee totaling $3.00 or less shall be
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